Bournes Green Schools Parents Association
Christmas Fayre Risk Assessments – Bournes Green Infant and Junior Schools
6th December 2024

	Item
	Possible Hazards 
	Who is at risk
	Risk rating
	Risk Management
	Who responsible

	Game stalls
	Risk of injury to yourself and others 
	All present
	Moderate to minimal
	· Staffing levels should be adequate to ensure “safety rules” are adhered to at all times.
· Clearly marked areas for all activities with space between to prevent injury to adults or children.
· Control queues to prevent disputes
· Be aware of the risks associated with handling money. Keep it out of sight wherever possible.
· Do not create tripping hazards, keep area clear of rubbish and clear up any spills immediately.
· Young children to be supported whilst using equipment as appropriate.			
	Parents Association (PA)

	Inflatables
	Risk of injury to participants
	Any child who uses the inflatable
	Moderate to minimal
	· The inflatable has a member of staff always manning it
· Children are told to get off the equipment if they are behaving in a way that risks others
· The inflatable is closed if any bad weather is impacting it being used safely. 
· Any concerns regarding the safe use of the inflatable, it is closed until deemed safe to use again
	PA

	Drinks
	Hot & cold drinks being spilt causing the floor to become slippery or injury to people
	All present
	Moderate to
minimal
	· Hot drinks are being served outside and at a temperature that will not result in scolding or injury, if spilt.  
· Request caterers not to fill cups too full, which may result in a spill.
· Any spillages to be cleared up immediately.  The yellow spill notices to be used until the floor is dry.
· Children’s drinks to be served in bottles vs cups to stop any spillages
	PA

	Electrical sockets, leads & Extension leads
	Exposed sockets
Trailing leads – trip hazard
Frayed leads
Overloaded sockets/extension leads
	All present
	Moderate to
minimal
	· All leads will be tucked away or covered over with a mat.
· No electrical equipment with frayed wires will be used. These are to be reported immediately to the EHT
· All electrical equipment used in school will have been safety checked.
· If multiple plugs required ensure adequate extension leads are in place and not overloaded
	PA




	Fire
	Smoke inhalation/ 
Getting burnt
	All present
	Moderate to minimal
	· On discovering a fire – Sound the alarm located near to the classroom door and follow the procedure below.
· On hearing the fire alarm:
· SLT and chair of PA to check the toilets and classrooms and evacuate everyone found
· Close all doors behind you.
· Proceed in an orderly manner to the far side of the playground.  Children are to remain with their parent/carer. 
· Unaccompanied children to remain with SLT, teaching staff or chair of PA. 
	PA

	Injury due to ongoing building work
	Children or adults going near off limit areas of the school due to ongoing building works 
	All present
	High to moderate
	· Ensure all areas that are off limits due to safety reasons are partitioned off
· Make sure any member of staff or members of the PA are monitoring the areas that should be off limits. 
· A reminder to go out to all parents to advise there are partitions in place, to adhere to them for the duration of the fayre to prevent harm. 
	PA

	Animal bite
	Children inured by the animals in the display
	All children who have a slot to meet the animals
	Moderate to minimal
	· Ensure the animal handlers are present for the entire duration of the fayre
· Ensure children are made aware by the handlers not to touch the animals mouths
· Ensure all PA members, manning, the area ensure children are accompanied by an adult
	PA

	Food hygiene 
	Food poisoning
	All present
	Moderate to minimal
	· Food is being prepared, served and sold by external catering companies. 
· All caterers to ensure they provide their food safety ratings. 
· Any and all issues connected to the food served are to be immediately reported back to the catering company.  
	PA

	Injuries
	Children injuring themselves in the school
Children injuring themselves outside
	All present
	Moderate to
minimal
	· Nominated first aider will deal with any injuries. Staff with first aid qualifications (expected to be present) are as follows:
· Mrs Goy
· Mr Kent
· First aid kits are located in the school office.
	PA

	Manual handling
	Injury from incorrect handling of large, heavy or unstable objects
	All present
	Moderate to
minimal
	· Use common sense and do not try to lift anything too heavy or bulky. Read ‘Manual Handling Policy’ if applicable.
	PA

	Money
	Risk of loss
Risk of money being stolen
	All present
	Moderate to minimal
	· Money will be collected from all stalls during the event by the treasurer or chair. It will then be collated in a locked room and placed in the school safe.
	PA

	Personal belongings
	Items may go missing
Items may get broken
	All present
	Moderate to
minimal
	· All fayre attendees to keep personal belongings with them and out of sight at all times. Items can be stored in the staff room at owner’s risk.
	PA

	Smoking
	Fire

	All present
	Moderate to
minimal
	· There is a strict no smoking policy in the school building and on the grounds, anyone found to be smoking will be asked to leave the fayre immediately
	PA

	Spills
	Slipping over
	All present
	Moderate to
minimal
	· Spillage to be mopped up immediately and yellow warning signs to be placed appropriately until the floor is dry.
	PA

	Storage
	Broken storage boxes causing a trip hazard
	All present
	Moderate to
minimal
	· All broken storage boxes to be disposed of appropriately.

	PA

	Waste disposal and recycling
	Trips falls etc.
	All present
	Moderate to
minimal
	· All waste to be disposed of immediately using the correct waste bags. Prior to the first entry into the fayre, a visual check will be made to ensure no rubbish is left on the floor
	PA



Personal Safety and Security 
Always put the safety of yourself and others before the need to protect property, equipment or cash.
Do not undertake any activity or task that you feel may cause you harm.  Assistance is available please ask for help where necessary.
Christmas Grotto and Decorations 
Where people are encouraged to enter grotto, there should be a clear and easily identifiable escape route.  It may be necessary to consider additional signage and or means of raising the alarm should a fire occur.
Displays should not compromise escape routes, nor should they obscure manual call points (break glass call points), extinguishers or signage.  They should also be of sound construction and not easily knocked over should an evacuation be necessary.
 Displays and decorations should be constructed from inherently non-combustible materials although it may be appropriate to use a flame retardant treatment.  Any combustible materials which are used should be kept well away from sources of ignition.
 
Electrical appliances and lighting should be installed by a competent person and the use of trailing cables should be avoided.
 
Naked flames or candles should never be used.
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